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    ( marie.dupont@iutbayonne.univ-pau.fr
TITLE

OBJECTIVE STATEMENTS

Check templates on ppt
SUMMARY/PROFILE
See examples on ppt


EDUCATION 

June 2014
DUT Degree/Diploma (Higher Education Degree/Diploma) equivalent to the BBA specialising in/with a major in Sales & Marketing Techniques; Business Faculty, Bayonne Campus, part of the Pau University; South West France. Modules include:
· Sizing up a situation clearly in Human Resources

· Planning how to deal with things that have gone wrong in Marketing

· Keeping accurate records in Accountancy

· Working out/estimating costs in Finance

· Researching/gathering information from books in Communications


Selected Coursework: Marketing, Statistics, Finance, Organizational Behavior, and Communications
June 2012
French National Baccalaureate equivalent to the A Level/Leaving Cert/the High School Diploma) 
specialising in/with a major in Sales Techniques/Math/Economics; Lycée Durand (Secondary School/High School), Bayonne, France. 

Modules included: Computer Science, Math, Economics, Marketing, Logistics, English and Negotiations

WORK EXPERIENCE/EMPLOYMENT SUMMARY
January 2013

Sales Assistant at La Grande Récré (Toy Store) - Pau, France; 

· 
Planned and calibrated items for window displays

· Advised customers 

· Assisted management with closing operations, cashiering, preparing bank deposits and registering funds



Summer 2012

Real Estate Assistant at Century 21 (Realty) - Bordeaux, France; 

· Prepared the store for opening/closing

· Handled visits for Marketing Professionals

· Updated customers files



 Summer 2010


Marketing Representative at Logicom (Computing Systems) - Bayonne, France;

· Implemented marketing skills to increase sales

· Cultivated client relationships

· Placed advertising in magazines

July 2009


Babysitter for The Durands (Private Individuals) - Bayonne, France;

· Took care of 2 year-old toddler

· Cooked meals

· Organized outings

August 2008

Corn Detasseler at the Gautiers (Farming Business) - Anglet, France;

· Processed corn detasseling activities

· 
Helped other outdoor field workers in their tasks

SKILLS/ADDITIONAL INFORMATION
Languages:
EEEEnglish: Bilingual/fluent/proficient/upper or lower advanced/academic/upper or lower Intermediate

Spanish: basic notions/elementary...; French: mother tongue/native speaker
Computer skills:

Proficient in/Fully literate in/Working knowledge in… Microsoft Word/Excel, Powerpoint
, 

Lotus/Access spreadsheet
Driving: 


Full clean driving licence (September 2012)
Date of Birth:

28th June 1990 - single
Nationality: 

French
PERSONAL/INTERESTS
Interests:


Music composer/player, travels (Morocco, Spain, England), avid outdoor mountain-climber
Miscellaneous/Other:

Full permanent and valid Driver’s License (September 2012)



Active member of BO’s rugby club




Volunteer for “Restau du Cœur”, a charity organization




First-Aid Certificate (April 2012)
REFERENCES

Upon request

Pr Gisele Sigal, Dept Head, Business and Marketing Dept, Business Faculty, Bayonne Campus, Pau U: gisele.sigal@univ-pau.fr or +33 (0)645 882 056.
Pr Franck Luthon, Dept Head, Industrial Maintenance & Management dept, Engineering Faculty, Anglet Campus, Pau U: franck.luthon@univ-pau.fr or +33 (0) 559 574 344.
�Beware standards: British English OR Intl English (AmE)


�Use symbols for personal details and group digits for phone numbers


�Only in AmE: check resume.ppt for examples


�For all standards: check on ppt for examples. 


�In English in general, never use 1st person narrative “I”.


BrE standards may include the use of “ing” form to assess current activities.


�Select appropriate standard


�Select at least 5 modules. Remember to start with upper case letters for modules.


�1) Position held (in bold) 2) at/in/for + name of the business in French 3) activity of the business (use brackets) 4) location


�Use bulleted verbs to provide details on your tasks


�Use lexical variety (try not to be redundant with the use of action verbs).


�Do not repeat the same comment for July AND August. Prefer writing “Summer 2009 here”.


�For coherence matters, always use two or three bullets per job.


�If you are neither a nerve nor a geek in computers, just mention the names of software you use


�Always explain the activity of the association/society you worked for.


�As an alternative, write down  the name, position, business+ details (( + () of the person to contact for references.





